Planning Events 


MESSAGE FROM 
THE MINISTER 


Every year the province designates the month of June as 


Senior Citizens’ Month to recognize the many contributions 
seniors make to the quality of life in Ontario. 


We'd like to encourage seniors and others to get together to 
make this celebration a year-round affair and we’ve produced 


Planning Events: Tips for Seniors to help you do just that! 

In it you'll find tips on how to plan, stage and promote a 
wide range of different projects that stimulate the well-being 
and participation of our older adults. 

We very much appreciate the help and advice that seniors’ 
organizations and many others have given us with the 
preparation of this handbook. 


Enjoy! 


/ yas Chihr 


Mavis Wilson 
Minister for Senior Citizens’ Affairs 
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ACTIVITIES 


THE KICK-OFF 
If youre going to be planning a series of events -- to 
celebrate Senior Citizens’ Month, for example -- it’s a good 


idea to organize some kind of special kick-off. It will give a 
focus to all your activities and it’s a good way to get publicity 
for upcoming programs. 


Parades and Floats 

Parades are fun for all ages. With some planning you can 
organize a parade down the main street. Contact local 
industries or the municipality for the loan of flat-bed trailers 
or trucks -- ask if their staff could volunteer as drivers. 
Organize seniors into different groups and ask them to pick 
themes for their floats. Contact local organizations and 


businesses for props -- museums, antique shops and antique car 
clubs for a heritage theme; schools and sports shops for a 
fitness float; local bands, musicians or record shops for an 
entertainment focus; and so on. 


pee organizations like local service clubs, schools, 
reserves of the Canadian Armed Forces and musicians’ unions 
to march in the parade. Pick a local celebrity (like the mayor) 
to lead it. Get seniors to volunteer as participants in the 
parade to shake hands with kiddies and pass out flyers 
promoting upcoming events. 


Ask the municipality if you need a permit and what else you 
have to do to have a parade. And last, but not least, contact 
the police department about re-routing traffic for the duration 
of the parade. 
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Dinner and Dance 


A Dinner and Dance is a super way not only to start the 
festivities but to bring together all those who’ve helped 
organize them. You'll first need to estimate how many people 
will come and then look for a suitable place to hold it. If you 
decide to have a pot-luck buffet, you won’t need fancy kitchen 
facilities. If you want a more formal dinner, check local 
centres, schools, colleges or universities. A senior citizens’ 
residence might let you use their facilities -- and you could 
invite the residents to join in the fun. 


There are lots of ways to provide music: a senior volunteer 
might have a great record and tape collection -- he or she 
could be the DJ; the musicians’ union will help find a band or 
quartet; and most educational institutions have orchestras or 
bands. 


If you want to get a large crowd, or encourage local media 
to cover your dinner and dance, invite a politician or another 
high-profile member of the community to give the keynote 
speech. Organize a head table and invite local dignitaries and 
their spouses. Publicize the dinner and dance well in advance. 
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CONTESTS, COMPETITIONS AND AWARDS 


Contests, competitions and awards are a wonderful way of 
recognizing excellence and rewarding the outstanding work 
many people do in the community in so many different ways. 
They don’t have to be costly; they don’t have to take a lot of 
time. But they do create a lot of pride. 


Senior of the Year Award 


Ask the local media to sponsor a Senior of the Year award 
that would recognize the contribution to the community by an 
outstanding local senior. You can solicit nominations through 
the media, community organizations, seniors’ clubs and 
residences, the municipality, volunteer groups, and so on. ‘The 
senior chosen could then play a key role in other celebrations. 


Photography Competition 


Ask a local newspaper, graphics design firm or _ public 
relations company to sponsor an amateur photography 
competition. Make the competition open to any amateur with a 
camera, but it’s best to choose a specific theme. Photos could 
illustrate themes such as _ intergenerational activities, 
volunteering, recreation and leisure, grandparenting, and so on. 


Choose a panel of judges from among local photographers, 
artists and seniors. Display all outstanding entries at an 
exhibit in a _ public library, shopping mall, art gallery or 
museum. 


Poster Competition 


Get local schools involved in a poster competition. Pick 
one grade, or two or three, and offer a prize in each grade for 
the poster that best depicts a theme related to seniors. Once 
again, you could exhibit entries in libraries and so on. A local 
toy shop or retailer might like to provide the prizes. 
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Business Awards 


A number of businesses have special rates for seniors or 
give generously to seniors’ organizations. Reward those who 
have made significant contributions to seniors’ well-being by 
presenting them with a certificate, a piece of art, or a craft 
donated by a senior. 
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BRIDGING THE GENERATION GAP 


Seniors and young people have a lot to learn from, and to 
share with, each other. Events that bring all ages together are 
often the most rewarding and enjoyable of all. Older adults 
bring a great deal of knowledge and experience to the young; 
youngsters bring their vitality. 


Family Picnics 


Somehow, there’s simply nothing better than a good, old- 
fashioned family picnic. Seniors can bring the food; the young 
ones can bring the entertainment. Or both groups can share 
these responsibilities. Local parks and recreation departments 
or conservation authorities are a great help with organization. 
Seniors’ residences should be included in the fun -- they may 
also have the grounds on which the picnic can be held. And 
don’t forget..some seniors may not have families; some children 
don’t have grandparents. See if you can match them up for 
the day -- it may be the start of a lasting friendship. 


Intergenerational Activities 


Many communities are starting to organize programs in which 
seniors go to visit children in schools, hospitals and community 
centres. Some children might need help with reading, writing 
or math. Others might like to be held and cuddled. And 
seniors are great at teaching hobbies, crafts and games. 


Friendly Visits 


On the other side of the coin, there are a lot of seniors 
who can’t get around as much as they used to. Talk to local 
schools or child care centres about having kids visit seniors at 
home or in residences. 


If you live in a seniors’ residence, you might like to 
arrange to have children visit the home for lunch once a 
month. You could "adopt" a particular class from a particular 
school, or rotate different classes from different schools. 
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"Adopt" a Grandparent or Grandchild Program 


This program is proving extremely successful in a number of 
Ontario communities and gives a lot of pleasure -- both to the 
children and the seniors who are involved. 


Establish a committee made up of representatives of local 
nursing homes, residential centres and local schools, child care 
centres and parents’ groups. 


Identify seniors and children who are without grandchildren 
and grandparents and approach the seniors and the childrens’ 
parents about matching them up. Arrange regular visits 
between the two. Seniors would perhaps like to visit the 
children in their homes, or vice-versa. 


Odd jobs 


Older children can help with shopping, cutting the lawn, or 
shovelling snow. Or seniors might just like to have them visit. 


Holiday Parties 


National and religious holidays such as Easter, Thanksgiving, 
Hanukkah and Christmas are always good excuses for having a 
party. You can hold the party at a church hall, community 
centre, seniors’ residence or school. Once again, seniors can 
organize the fun and make the food. Youngsters can sing, 
recite poems, play music and organize games. At gift-giving 
times you can get seniors to donate arts and crafts for the 
kids, and children can make gifts at school for their senior 
friends. 
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LEARNING FROM EACH OTHER 


Learning is a continuous process. You're never too old or 
too young to start, and you never stop. Seniors have a very 
special role to play as teachers because they are a valuable 
store of experience, knowledge and history. But they can also 
be students too. 


Seniors as Teachers 


A large number of seniors in the community have spent 
many years at a particular job, working at a craft or hobby, or 
perfecting a skill. 


They're often more than happy to share what they 
know...it’s just that nobody asks them. A number of 
communities have organized teaching projects in which seniors 
go into schools to give classes on a wide range of topics. 
Someone may be an expert on local history; there may be a 
professional artist or a writer in your community; perhaps a 
senior is an authority on nutrition. Their knowledge could be 
used to teach a whole class or to tutor a single student. 


Speakers’ Bureau 


Another way to share knowledge and information is to set 
up a speakers’ bureau of local seniors. Make up a directory of 
names and list them by subject. Circulate the list to schools, 
colleges and universities, service clubs, seniors’ organizations, 
community groups, and so on. You might want to ask one 
person to be responsible for handling enquiries and booking 
speakers. There are two things to remember, however: not 
everyone likes to speak to an audience and not everyone is 
good at it. Have the proposed speaker make a sample 
presentation before you put him or her on your list. 
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Lecture Program 


In addition to good senior speakers in your community you'll 
find there are many others who’d be more than willing to 
address seniors’ groups. Ask a local doctor to talk about 
health and well-being; an accountant to give advice on 
financial planning; a lawyer to talk about legal issues of 
particular interest to seniors or a pharmacist to talk about 
drugs. Ask the police department to send an officer to speak 
on safety and security. There are lots more ideas. 


Arrange a series of talks at a community centre, seniors’ 
residence, church hall, and so on. But be sure to promote your 
event well in advance -- see tips on promotion on page 23. 


Education 


Most school boards, universities and community colleges 
offer courses to seniors either at reduced rates or free of 
charge. In addition, many community colleges offer specialized 
courses for seniors on such things as retirement planning, 
aging, and health and well-being. Some parks and recreation 
departments, YMCAs and YWCAs run courses for seniors. 
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TRIPS AND OUTINGS 


You never seem to see a happier group of seniors than 
when they are out together on an outing! You see them on 
bus trips, at the ball game, on picnics in provincial parks. But 
wherever they are...they’re having fun. 


There is no end to the number of suggestions for outings. 


You'll find some of the best ideas close to home. How 
about: museums and galleries; botanical gardens and 
greenhouses; national and provincial parks; sightseeing tours; 
native reserves that have visitors’ programs; historic sites; boat 
cruises; a night at the theatre; local festivals; local industries; 
a bus trip to another city; amusement parks; a local farm; a 
farmers’ market; dinner at a restaurant...the list goes on. 


When you’re organizing any of the trips noted above there 
are a few things to keep in mind. Some people aren’t as 
energetic as others so it’s best not to be too ambitious about 
what you can fit into the trip. Make sure you have plenty of 
rest stops. Invite as many seniors as you can -- particularly 
those who don’t often get the chance to travel or who don't 
get around as much as they’d like to. 


One last tip. The Ontario Ministry of Tourism and 
Recreation has a Traveller’s Encyclopedia that will give you 
even more super ideas about places to visit. 
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ARTS AND CRAFTS 


It always seems as though the most sought-after items at 
bazaars and arts and crafts sales are the beautiful things made 
by seniors, and they bring joy to the maker and to the 
receiver. 


Arts and Crafts Demonstration and Display 


Organize an arts and crafts display in a library, shopping 
mall, community centre, church hall, museum, art gallery, 
department store, or even on the sidewalk. Get seniors to 
demonstrate their skills and talk about their crafts. Proceeds 
from sales of the work can either go to the seniors themselves 
or to local charities and fund-raising projects. 


You can also ask an art gallery, craft shop or local guild to 
sponsor a show of seniors’ work that can be judged by 
professionals. 


The Art of Writing 


A lot of seniors spend many hours writing poems, short 
stories, essays, personal histories and articles that too few 
people get to read. Here are some ideas for getting work out 
of the desk drawer. 


= Ask the local newspaper to sponsor a poetry or a short 
story competition for seniors. 


Start a publication for seniors’ writing and art. Ask a local 
printer to donate paper and copying, or to give you a 
reduced rate. Raise money for the publication by selling 
advertising space to local businesses. Ask art or journalism 
students, or teachers from local educational institutions, to 
teach seniors how to produce the publication. 


Encourage local newspapers or magazines to start a guest 
column for seniors who write. 


@ Osan an exhibit of seniors’ writings at the public library 
and have an evening of seniors reading their own work. 
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Seniors’ Trade Show 


Skills don’t retire when a person does. There are dozens of 
seniors in every community who are skilled plumbers, weavers, 
electricians, accountants, carpenters, photographers, artists, 
florists...you name it! Why not organize a seniors’ trade show 
at a local community centre. Canvas local seniors to see who’d 
like to exhibit their skills. Have them exhibit samples of the 
work they do. Promote the trade show well to local businesses 
and industries, and the general public. Have a flyer made up 
for each senior exhibitor that describes his or her skill, rate, 
name, telephone number and address. 


Teaching Courses 


When you’ve collected names of seniors’ who have the above 
kinds of skills; why not ask them if they'd like to teach 
courses at community centres, seniors’ residences, and so on? 


Horticultural Show 
Many seniors not only have nimble fingers, they have green 


thumbs too. Get a local greenhouse or garden centre to 
sponsor a horticultural show. 
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THAT’S ENTERTAINMENT! 


Many seniors have "a talent to amuse," as Noel Coward once 
said, and few can resist toe-tapping music or a Stirring scene 
in a play or movie. Here are just a few entertaining ideas: 


. a movie night with coffee and home-baked cookies 
afterwards; 


# a variety show featuring local seniors; 
=» a dance at the community or church hall; 


= a musical evening with senior pertormers, local 
musicians and children’s choirs; 


a a play performed by seniors and perhaps even written 
by a senior. 
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FOOD, GLORIOUS FOOD! 


If we had a dollar for every time we heard someone say, 
"This isn’t as good as my Grandma’s apple pie," or, "My Uncle 
Frank used to make the most wonderful meat loaf..." then we’d 
be rich indeed. Home-baked goodies, like home-made crafts, 
are always snapped up before you can say "Brownies!" 


The eating of food has traditionally been an activity around 
which a whole host of celebrations have taken place. It 
remains, to this day, an excellent opportunity to get people 
together and to mix and mingle. 


Here are just a few ideas of things you can organize: 


= pot-luck supper w strawberry social 
= multicultural food festival m pancake breakfast 
= dinner and dance = hot-dog cookout 

= picnic w holiday dinner 


= Open-house tea 
"Golden Oldies" Cookbook 


Get some of those wonderful old recipes down in writing and 
publish them in book form. Scout the community and seniors’ 
residences for anyone who has "tried-and-true" specialties. You 
could work with art or graphics design students at a local 
school or college to get help with producing the book. Seniors 
could provide the art-work. Sell the book at local bookshops 
and stores and at other events you hold. The money you earn 
could be used for a local fund-raising project. 


The Bake Sale 


Nobody can resist a bake sale! Get seniors together to make 
their favourite recipes (youngsters can help) and have a sale at 
a shopping mall, community centre, church hall or seniors’ 
residence. 


(A final tip: if you’re serving food in the summertime, make 
sure you have adequate refrigeration available.) 
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OUR HERITAGE 


"Tell me about the old days." Every generation of children 
has at some time or another uttered these words. We are as 
interested in our past as we are in our future. And what 
better way to make history come to life than hearing a senior 
talk about it. 


Oral history project 


Work with students from local educational institutions to 
tape-record seniors talking about their lives. The tapes can 
then be made into a play -- with seniors playing themselves as 
they are today, and youngsters playing the seniors as_ they 
were "way back when." 


Heritage display 


Once again working with students, you could organize a 
heritage display of old photographs, books, clothes and artifacts 
in a local shopping mall, community centre, school, library, 
bank, museum or historical building. 


"Olde-tyme" fashion show 


You'd be surprised how many people have wonderful old 
clothes in their attics; and often museums have lovely 
costumes. Organize a fashion show at a nursing home, home 
for the aged or other seniors’ residence. Models could be 
seniors themselves, students or family members. 


Multicultural display 


Canada was built by immigrants who came from all corners of 
the world. Contact local multicultural organizations to 
provide props, clothes, photographs and so on. Hold an exhibit 
at venues such as the local library or shopping mall. 


(A note for handy seniors: many small museums and 
historic sites have an ongoing need for carpenters, weavers, 
model-makers and so on but often don’t have the funds to buy 
their services. Why not volunteer yours?) 
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History of the District 


Form a group of seniors and students with an interest in 
local history. Collect information from libraries, local 
historical societies, individuals, museums and historic sites and 
write your own history of the area. 
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SPORTS AND LEISURE 


There’s nothing better than a "participaction" project for 
getting people of all ages together and getting exercise at the 
same time. 


Parks and recreation departments are extremely helpful in 
getting such activities organized -- in any of the four seasons. 
There are lots of ideas for events, here are some: 


= a seniors’ olympics featuring aerobics, aquatics, 
walkathons, shuffleboard, tai chi, ping-pong, cross- 
country skiing, jogging, bicycling, badminton, croquet, 
lawn bowling; etc; 


m a games tournament with darts, euchre, mah jong, chess 
and checkers, bowling, cards; 


a a fishing derby; 
s awalking club. 
Whatever you organize get families and children involved. 
Disabled seniors can participate too. Close the event with an 


outdoor barbecue or a pot-luck dinner at the community centre 
to which all "participactants" are invited. 
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MULTICULTURAL CELEBRATIONS 


People from different ethnic backgrounds often have special 
celebratory holidays at different times of the year -- such as 
Chinese New Year. Contact local multicultural and ethnic 
organizations and ask them about getting seniors involved. 
Think about organizing a "Multicultural Carnival" that would 
involve all of the multicultural groups in your area. 


RELIGIOUS SERVICES 
Arrange special faith services at local places of worship. 


Have an inter-denominational service at a community centre 
or in a park in the summer. 
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SHARING 


Seniors have a great deal to share with their old friends as 
well as their young ones. 


Arrange an exchange visit with a neighbouring nursing 
home, home for the aged or other seniors’ residence. Put on a 
tea or an evening of entertainment. 


Start a visiting program to reach seniors who are isolated, 
shut-in or for those who have no family. 


Offer to teach other seniors crafts; to help with meals-on- 
wheels; to transport seniors to doctors’ appointments, shopping 
trips, or to their hairdressers or barbers. 


Organize a group of talented seniors to bake cookies or 
make crafts as gifts for those who don’t have families. 


If you’re interested in doing volunteer work, you can call 
your local Volunteer Bureau or the Senior Talent Bank 
Association. 


The Ontario Ministry of Community and Social Services 
encourages seniors to help others through its Seniors 
Volunteers in Service program. If you're interested in 
volunteering, contact one of the ministry’s local area offices. 
You'll find a list in the Guide for Senior Citizens available 
from the Office for Senior Citizens’ Affairs -- see address on 
page 32. 
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GETTING ORGANIZED 


Now that you’ve got lots of ideas for the kind of events you 
can stage, how do you get them off the ground? 


If you belong to a seniors’ club, you'll undoubtedly have 
people who’ve had lots of experience. If you don’t belong to a 
club, find out if there’s one in the area. If there 
isn’t...perhaps now is the time to start one! 


To find out if there’s a seniors’ club, an elderly persons’ 
centre, or a chapter of the United Senior Citizens of Ontario 
in your area call your local Community Information Centre 
listed in the white pages of your telephone directory under 
Information. 


Here are some basic tips for getting organized: 


1. Decide on an event that’s feasible. Every organization has 
limited people, finances and hours at their disposal so 
choose an activity you feel is realistic. 


2. Form a committee to organize the event. Blect sa 
chairperson and assign responsibilities according to interest 
and experience. You'll perhaps need a vice-chairperson to 
run the meeting when the chair is unavailable; a secretary 
to keep the minutes; a treasurer to handle finances. 


3. Make a list of the things you have to do to hold the event 
and form sub-committees if necessary. Elect sub- 
committee chairpersons. Sub-committees could include: 
promotion and publicity; transportation; refreshments; fund- 
raising and donations; invitations; entertainment; volunteers; 
venue; budget; etc. In a small organization, one person may 
take on two or three jobs. 


4. Arrange a regular date and time for meetings. If you can 
meet on the same day and time every week or month, it 
saves confusion. 


5. Make a master plan of all the things to be done; who has 
responsibility for doing them; and a deadline for each job. 


6. Now you're ready to start! 


/20 
Eq COMMUNITY CONTACTS 


You'll find there are a lot of people in the community who 
are ready and willing to help. Sometimes it will take a little 
creativity and digging on your part to unearth them...but 
they’re there. Here’s a list to start with: 


Seniors’ groups Business 
Seniors’ clubs . Chambers of Commerce 
Nursing homes . Boards of Trade 
Homes for the Aged . Merchants’ associations 
Seniors’ centres eau Banks 
Rest/retirement homes . Professional and Industry 
associations 
Women’s Clubs . Retailers 
. Shopping mall tenants’ 
Women’s Institutes associations 
Church auxiliaries . Local industries 


Community groups and organizations 


Service Clubs General 
Lion’s Club . YMCA and YWCA 
Civitan Club aim RediGross 
Kiwanis . Victorian Order of Nurses 
Rotary Club . St. John’s Ambulance 
Royal Canadian Legion . Arts and Crafts Guilds and 
Jaycees Associations 
Foresters “Unions 
Knights of Columbus . Multicultural Groups 

Hospitals 


Senior Talent Banks 
Volunteer centres 
Faith communities 
Dance schools 
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Educational Other groups 
Schools . Municipalities 
Universities . Libraries 
Colleges . Public Health Units 
School boards . Parks and Recreation 
YMCA and YWCA . Conservation Authorities 
City Councils 


Police Departments 


You'll find a list of community information centres in the 
Guide for Senior Citizens available from the Office for Senior 
Citizens’ Affairs -- address on page 32. 
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Ea FUND RAISING 


The kind of events and activities we’ve outlined in this 
guide don’t always have to cost a lot of money, but there will 
be times when you will need to raise money for a project. 


First of all, break your costs down into components like 
refreshments, prizes, transportation, promotion, fixtures, and so 
on. Now think about organizations or individuals in the 
community who would normally use the things you need and 
ask them to donate them. For example: refreshments -- 
supermarkets, beverage companies, bakeries, meat processors; 
prizes -- retailers, craftspeople, photographers; transportation 
-- taxi-cab companies, bus companies, people with cars; 
promotion (paper, buttons, T-shirts, at) -- print shops, 
novelty firms, flag manufacturers, banks; fixtures (such as 
tables and chairs) -- merchants, churches, YMCA/YWCA, 
community centres. 


You can raise money through a variety of events -- bake 
sales, bazaars, raffles, bingo games, collection boxes in stores, 
door prizes, selling tickets, etc. 


The New Horizons Program, administered by Health and 
Welfare Canada offers financial assistance to groups of 10 or 
more older and retired persons who want to undertake 
activities of benefit to themselves and their communities. You 
should allow about three months, however, between the time 
you fill in an application and get a response. For more 
information on this program write to: New Horizons Program, 
Suite 1104, 2300 Yonge Street, Toronto, Ont. M4P 1E4. 

Tel: (416) 973-1999 (collect calls accepted). 


A new federal program called the Seniors’ Independence 
Program provides funding for projects aimed at improving the 
quality of life and independence of seniors. Priority is given 
to community groups comprised mainly of seniors, or which 
actively involve seniors. You can get more information by 
calling or writing the New Horizons Program office noted 
above. 


Some businesses and industries set aside a portion of their 
budgets to sponsor charitable events, you can call them and 
ask who is responsible for corporate charitable donations. 
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Ea PUBLICITY AND PROMOTION 


Publicity and promotion isn’t used only to sell tickets to an 
event. Media coverage in particular can help raise awareness 
of seniors’ issues and help promote positive attitudes towards 
this age group. Promotion can help recruit volunteers, attract 
a large crowd, help with fund-raising and donations, and 
generally let people know that seniors are an active force in 
the community. 


There are lots of ways to promote events. You can 
distribute flyers; design posters and get local businesses to put 
them in their windows or post them on bulletin boards; string a 
banner across the main street; make buttons; design T-shirts; 
and so on. 


But one of the best ways to get publicity for your event, of 
course, is through the media. 


Developing a Campaign 


Here are some tips for developing your own publicity and 
promotion campaign: 


1. Organize a sub-committee responsible for publicity and 
promotion. 


2. Write down your objectives and target audiences. (e.g. To 
promote the arts and crafts display by keeping local media 
and relevant organizations informed about the event. 
Target audiences are: media, seniors and_ seniors’ 
organizations, general public, local business and _ industry, 
volunteers.) 


3. Decide what kinds of promotional items you’d like to do 
-- anumber are suggested above. 
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4. Make a list of all media, not only in your own community 
but in neighboring ones. They could include: 


daily and weekly papers = school, college and 
community magazines university papers 
radio and t.v. stations cable t.v. 


talk shows 
association newsletters 
business newsletters 


newspaper columnists 
ethnic publications 
seniors’ newsletters 


(Find out by looking at the masthead, or by making a 
telephone call, to whom any information should be _ sent. 
Sometimes it might be the city editor, or the lifestyle editor 
of a newspaper; the assignment or news editor in radio or tv.; 
the community reporter on a regional magazine. If your 
information is directed to a particular person it will have more 
chance of being published.) 


5. Write a publicity and promotion plan that includes: 
» §$ The kinds of promotions you’re going to use; how 


youre going to get them; when they should be 
released; who they should be sent to. 


=» Whether you are going to have a press conference; use 
advertising; send news releases; design a logo; write 
public-service announcements. 


» For each of the above activities you should state who’s 
doing what; what the deadline is; what the budget is. 


The News Release 


A sample news release is shown on the following pages, but 
here are Ten Tips for writing a release. 


1. Remember it’s a news release...so it has to contain news! 


2. Keep it brief and to the point..the ideal length is one 
page, but two is acceptable. 


3. Get the release typed, double-space so that editors have 
room to make their own changes and notes on it. 
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4. Think of something "catchy" for the "lead" (or opening 
paragraph) -- something that will appeal to the editor. 


5. Put the most important information at the beginning and 
the least important at the end, so the editor can shorten it 
easily. 


6. Make sure you answer -- who, what, when, why, where 
and how. 


7. If you type two pages, make sure page one stops at the 
end of a paragraph. Don’t run paragraphs on to the next 
page. Put "- Page two next -" at the bottom. 


8. Make sure all proper names are spelled correctly. 


9. At the end of the information DRE "-30-". This indicates 
to the editor that there is no more information to come. 


10. Under "-30-"| put two contact names and_ telephone 
numbers. You should choose spokespeople based on their 
knowledge of the event and their ability to speak well -- 
so they can do radio and t.v. interviews if asked. 


Other promotion and publicity ideas 


Unfortunately, the best news release in the world isn’t a 
guarantee of media coverage. You have to do a little bit more. 


First of all, don’t leave it until the last minute to promote 
your event. Plan your campaign several weeks in advance. 


Send the first release out when the important details such 
Aseetne event, activitye “place, ~datew and time suave pecn 
confirmed. You can follow this release with important 
additional information -- such as an announcement that the 
mayor will be opening the arts and crafts display, or a 
Statement that your local MPP will be giving out prizes on the 
last day. 
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Personal calls 


Most importantly, follow your release with a phone call to 
the media two or three days before the event. If they didn’t 
get your release or haven't got the event marked on their 
calendars this will still give you time to get the information to 
them and to sell them on the idea of covering the show. 


Remember that newsrooms are very busy places and that 
editors have hectic schedules. Keep your call brief and to the 
point but use the time to "sell" an interesting story such as: a 
90-year-old senior who’s exhibiting work; a _ joint 
seniors/students project; and so on. 


The Photo Opportunity 


You'll often sell a story more easily if you can arrange a 
"photo op." Call the photo editor with an idea for a good 
picture. Perhaps the mayor would agree to model a sweater 
presented to him or her; donate baby clothes to an infant in 
hospital; get a youngster and a senior photographed working 
together on a project; ask a senior from a specific ethnic 
group to exhibit an art form typical of that culture. 


Interviews 


In order to promote the event ahead of time, call the print 
and electronic media and try to arrange interviews with your 
spokespeople. If theyre doing a television or print interview, 
have them take along samples of the arts and crafts for 
"visuals." 


Advertising 


Advertising is usually too expensive for most small 
organizations, but you could probably get church bulletins, 
business and association newsletters and seniors’ publications to 
run an announcement of your event free of charge or for a 
nominal fee. 


Schedule 


If you’re having a week- or a month-long series of events, 
design a calendar that shows each event, when and where 
they're being held, and so on. Distribute it throughout the 
community. 


TWEEDSDALE SENIORS’ ASSSOCIATION 
24 MAIN STREET 
TWEEDSDALE, ONT. A1B 2C3 


Tel: (519) 333-0111 
FOR IMMEDIATE RELEASE 


SENIORS’ ASSOCIATION TO HOLD 
ARTS AND CRAFTS DISPLAY 


Tweedsdale, May 15 -- Thirty seniors will display their 
handiwork at the Downtown Shopping Mall in June as part of 


the celebration of Senior Citizens’ Month. 


The exhibit, which will take place from June 3 through 8, 
will showcase a wide range of seniors’ arts and crafts from 


carpentry to basket-weaving, and watercolors to crocheting. 


"We have so many talented seniors in the community," says 
organizer Henry Chang, "that we thought we should have a 
show of their work. We'll also have seniors on hand to 


demonstrate their crafts." 


- Page two next - 


Students from the Tweedsdale Public School will also take 
part in the display. They have been helping to make a quilt 


that will be auctioned on the last day of the display at 4 p.m. 


Many of the arts and crafts will be on sale. Proceeds from 
sales, and from the quilt auction, will go towards repairs and 


renovations for the Tweedsdale Community Centre. 


O0R 
For more information contact: 
Joan Henderson OR Henry Chang 
Public Relations Chairperson Exhibit Organizer 


3335-9522 333-8391 
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RESOURCES 


BOOKS 


BEAUVOIR, SIMONE de 
Old Age 
Penguin Books, 1977, c.1972 


BURNS, GEORGE 
How To Live To Be 100 - or More: The Ultimate Diet, Sex 
and Exercise Book, 
G. P. Putnam’s Sons, 1983 


COOKSON, JOHN W. 


The Retired Investor’s Guide to Financial Security 
Prentice-Hall, 1984 


COWLEY, MALCOLM 
The View From 80 
Viking Press, 1980 


GORDON, MICHAEL 


An Ounce of Prevention: The Canadian Guide to a Healthy 
and Successful Retirement 


Prentice-Hall, 1984 


HAYES, HELEN 
Our Best Years 
Doubleday, 1984 
HOLBROOK, LESLIE 


Improving with Age: How To Enjoy Your Senior Years 
Deneau, 1985, 1984 


MARSHALL, DORIS 
Silver Threads: Critical Reflections on Growing Old 
Between the lines, 1987 
McCULLOUGH, COLLEEN 
The Thornbirds 
Avon, 1983 


MONROE, MARGARET ELLEN 


The Challenge of Aging: A Bibliography 
Libraries Unlimited, 1983 
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MUNSCH, ROBERT 
Love You Forever 
Firefly, 1986 


MUNSTERBERG, HUGO 
The Crown of Life: Artistic Creativity in Old Age 


Harcourt, Brace, Jovanovich, 1983 


SHEEHAN, SUSAN 


Kate Quinton’s Days 
Houghton Mifflin, 1984 


FILMS 


ANNE OF GREEN GABLES, 3 hrs. 20 min. 
A Canadian classic about a young orphan girl growing up in 
rural Prince Edward Island. 


CLOSE HARMONY, 30 Minutes 
An inspiring film about an "intergenerational" choir, with 
members ranging in age from nine to 90. 


COCOON, 115 Minutes 
A light drama about a group of seniors who get a chance at 
eternal youth. 


FOREVER YOUNG, 58 Minutes 
A group of 26 people over the age of 65 give insight into 
what retirement and being old is really like. 


MON ONCLE ANTOINE, 110 Minutes, NFB 
A drama about a small town in Quebec. 


SOMETHING TO CELEBRATE], 57 Minutes, NFB 
A celebration of aging, featuring several very active senior 
citizens. 


These films and many more can be borrowed, rented or 
purchased from your local library, the National Film Board 
(NFB) or a Canadian film distributor. Don’t forget to ask 
about copyright before you show a film to a group. You may 
be required to get permission to show certain films in public. 
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Ea THE FINALE 


Once your event is over, get the committee together once 
more for a "post-mortem." Discuss what went right or wrong; 
what could have been done better; what worked and didn’t 
work. Put this information in the minutes for help in planning 
future events. 


Write thank-you notes to all of those who participated, gave 
donations, gave coverage and volunteered. 


Keep a scrapbook of programs and flyers you design, or 
menus, photographs and any other materials you produce as a 
record of the event. Also collect any print media coverage you 
were able to get and a note of all electronic media who 
covered the event or helped with publicity. 


Finally, send a brief report, a note of media coverage and 
any clippings to the Office for Senior Citizens’ Affairs. Your 
experiences could help others plan future successful events! 
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Ea FOR INFORMATION 


For further information contact: 


The Office for Senior Citizens’ Affairs 
6th floor 

76 College St. 

Toronto, Ont. M7A 1N3 


Tel: (416) 965-5106 (collect calls accepted) 
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